
 
 
 
 
 
 
 
 
November 25, 2025 

NOTICE 
DOCUMENTS SUBMITTED FOR RECORDING MUST INCLUDE SELF-
ADDRESSED STAMPED ENVELOPE TO RETURN THE DOCUMENT TO 

SUBMITTER 
Effective January 1, 2026 

When paper documents submitted for recording the submitter must 
provide a self-addressed envelope with the proper postage if they want the 
document returned. 

If a self-addressed envelope with the proper postage is not submitted, 
the document will not be returned unless the submitter pays for the cost of 
the postage and envelope to mail the document back to the submitter. 

Postage fees plus envelope/label costs are based on the number of 
pages of the documents to be returned as follows: 

No. of Pages Envelope Postage 
1-6 pages (1 oz) No. 10 envelope $0.91 
7-10 pages (2 oz) 6 x 9 inch envelope $1.54 
11-15 pages (3 oz) 9 x 12 inch flat $2.30 

These rates will change in the event there are future postage rate increases. 

If your document is more than 15 pages or is being returned to a 
location out of the country, please contact our office to determine the cost of 
returning the recorded document. 

If documents received by mail do not include payment for postage or a 
self-addressed stamped envelope, we will not return the documents. 
Uncollected documents will be held for one year and then disposed. 
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